
The pre-filled TR-13 Bus Inspection forms are no longer posted to the Transportation web site. 
To print pre-filled Bus Inspection forms, log in to the new system, go to "Reports" choose "Bus 
Inspections TR-13's. Click on your school, the buses assigned to your school will appear. To 
print, click the check bos on the right or click the all button. The program will default to 2nd 
semester 2007. Then you must click the Print to PDF button. The documents will appear on your 
screen - click the print button on the tool bar directly above the document. If you choose the 
Microsoft Internet Explorer print button on the tool bar at the top, you will get something other 
than the perfect document you want. Pre-filled TR-13 Bus Inspection Forms will no longer be 
posted to the Transportation Web Site. 
 
Once the TR-13 bus inspection process has been completed, log into the program again. Go to 
Data Entry and choose "Bus Inspections". This will allow you to enter the inspections for your 
buses. We set the find field up so you can search for the last few digits of the VIN for the buses in 
your district fleet. For Instance, if the last four digits are "7311" key that into the bus find cell and 
click "Bus VIN Find". If an inspection for has been added for that bus, it will appear in a list right 
below that cell. If no inspection has been added, click the "Add Inspection" button and the screen 
will expand to show all the buses that have "7311" as the last four digits. Choose the bus you 
want to add the inspection for. Enter the date 00/00/0000 and check that it was approved. If not 
approved on the first inspection then put the date in for the reinspection as well and check the 
"Reinspection Approved" box. 
 
Submit the paper copies of the TR-13 to the county superintendent and to the OPI . 
 
Individual Transportation Contracts additions and corrections have been reposted to the 
transportation web site. This will be the last time that any Individual Transportation Contract 
information will be posted to the web. In the next week or so, we will have the contract information 
available in the new Transportation program. You will receive another email when those contracts 
are available.  
 
If you have not yet signed up for the new transportation system, please contact Maxine Mougeot 
at mmougeot@mt.gov. Please include your phone, fax, district name and the transportation 
modules that you are responsible for. Those modules are: TR-1 Bus Routes, TR-4 Individual 
Transportation Contracts, TR-5 Contract Claim for Reimbursement, TR-6 Bus Route Claim for 
Reimbursement and the TR-13 Bus Inspection Form. 
 


